
 

HONORARY CONTRACT REQUEST PROCESS  
  

  

 
  

 

Request for Honorary  
Contract received by  

Workforce   

Is this an individual who will  
be  under the HB’s  

management supervision and  
control ?   

Has the Supervisor confirmed receipt  
of all the necessary documents?   

Full health questionnaire sent to OH   

Copy of most recent DBS, qualifications 

& professional registration provided (if 

required) 

  

Yes   

F ormal   contract   or Service  
Level Agreement   will need to  
be entered into which  
allocates risk appropriately  
and specifies   ro bust  
performance management  
provisions   as well as  
governance arrangements .    
  
This will also  require the  
provider to manage the risk of  
negligence claims itself and  
must have in force an  
arrangement which provides  
appropriate cover. The risk of  
poor patient   service must  
remain firmly with the external  
provider.   
  
  

Is this an  externally  
commission ed/procured   

service   from outside the NH S   

Yes   

Has a supervisor been allocated to  
the individual who will take on the  

management supervision and  
control ?   

No   

Return to requester,  
do not issue  

Honorary Contract   

Yes   

Yes   

Issue Honorary Contract  
and provide a copy to the  

supervisor   


